UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA LAC PAO Poc 1ap - Tw do - Hanh phic

Sé: 814 /UBND-VHXH Lac Pao, ngay 09thang 9 nam 2026
V/v chap hanh ky cuong, ky luat
hanh chinh va van héa cong s&

Kinh gui:
- Cac phong chuyén mén thuoc UBND x3;
- Trung tam phuc vu Hanh chinh cong;
- Céc don vi sy nghi¢p thuoc UBND xa;
- Céan b9, cong chirc, vién chirc va nguoi lao dong;

Can cr cac Chi thi Thu tudéng Chinh phi: s 26/CT-TTg ngay 05/9/2016
clia vé tang cuong ky luat, ky cuong trong cic co quan hanh chinh nha nuéc cac
cap, sb 26/CT-TTg ngay 20/10/2023 vé viéc chan chinh, ting cudng cong tac
thanh tra, kiém tra, giam sat hoat dong cong vu;

Thuc hién Ké hoach s6 162/KH-UBND ngay 31/12/2025 ctia UBND tinh
Hung Yén vé viéc kiém tra cong vu niam 2026 cua tinh Hung Yén. Pong thoi,
nham tiép tuc chan chinh, nang cao y thire trdch nhi¢m, dao drc cong vy, van hoa
cong so va chit luong phuc vu Nhan dan, Uy ban nhan din x4 yéu cau cac phong
chuyén mon, don vi sy nghi€p cong lap va toan thé can bo, cong chtrc, vién chic,
nguoi lao dong nghiém tuc thuc hién cac ndi dung sau:

1. Nang cao trach nhiém trong thue thi cong vu

a) Thyuc hién nghiém Hién phap, phap luat, cic quy dinh ctia Pang, Nha
nudc, ndi quy, quy ché 1am viéc cua co quan, don vi; chﬁp hanh sy phan cong, chi
dao ctia cAp c6 tham quyén.

b) Néu cao tinh than trach nhiém, chu dong, tan tuy, khach quan trong thuc
hién nhiém vu; giai quyét cong viéc dung tham quyén, dang trinh ty, thu tuc, thoi
han; khong dun déy, né tranh, thiéu trach nhiém hoic chuyén cong viéc thudc
thim quyén ctia minh cho co quan, don vi khac.

¢) Thyc hién nghiém ché d6 lam viéc, thoi gi0 1am vi¢e, hoi hop, truc, bao
cdo va cac nhiém vu duogc giao; khong tu ¥ nghi viéc, bd vi tri cong tac hoac st
dung thoi gian lam vig¢e vao viéc riéng.

d) Nguoi dimg dau cac phong chuyén mon, don vi su nghiép cong lap chiu
trach nhiém t6 chirc thuc hién, kiém tra, d6n ddc va xt 1y kip thoi cac truong hop
vi pham ky cuong, ky luat hanh chinh thudc pham vi quan ly.

2. Chap hanh nghiém Ky luit, ky cwong hanh chinh
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a) Thyc hién dung quy dinh vé tiép nhén, giai quyét va tra két qua ho so,
cong viéc; bao dam cong khai, minh bach, ding thoi han, khong gy phién ha,
sach nhidu d6i véi to chirc, cd nhan.

b) Nghiém cAm cac hanh vi loi dung churc vy, quyén han dé vu loi; gay kho
khan, phién ha, sach nhiéu; thiéu trach nhiém trong thuc hién nhiém vy; phat ngon,
cung cip thong tin khong ding tham quyén hozc 1am anh huéng dén uy tin cia
co quan, don vi.

¢) Thyc hi¢n nghiém quy dinh vé bao vé bi mat nha nudc, quan ly, str dung
tai san cong, thuc hanh tiét kiém, chong lang phi; khong sir dung tai san, phuong
tién, thot gian lam vi€c ciia co quan vao muc dich ca nhan trai quy dinh.

d) Tang cudng tmg dung cong nghé thong tin, st dung hiéu qua hé théng
quan ly van ban, ho so cong viéc va cac nén tdng phuc vy cong tac; bao ddm an
toan thong tin, bao mat tai khoan va dit li¢u theo quy dinh.

3. Thwe hién van hoa cong s&

a) Chap hanh nghiém quy dinh vé vin héa cong so; gitr gin pham chat, dao
dtec, 161 séng, tac phong, thai do lam viéc chuin muyc, chuyén nghiép.

b) Khi giao tiép voi t6 chirc, ca nhan va Nhan dan phai c6 thai do lich su,
hoa nha, tan tinh, ton trong, léng nghe va huéng dan dﬁy du; khong c6 101 noi,
hanh vi thiéu chuin muc, gdy btc xtic hodc anh huéng dén uy tin ctia co quan,
don vi.

¢) Chap hanh quy dinh vé trang phuc, deo thé cong chtrc, vién chic, ngudi
lao dong; gilr gin v¢ sinh, canh quan, moi trudng lam vi¢c; thuc hién nép song van
minh, doan két, hop tac trong co quan, don vi.

d) Khong st dung ruou, bia trong gio lam vi€e, gio nghi trua ciia ngay lam
viéc va trong thoi gian thuc hién nhiém vu; khong hut thudc tai noi lam viéc, noi
cong cong theo quy dinh .

4. Tang cwong Kiém tra, giam sat va xir Iy vi pham

a) Truéng cac phong chuyén mon, Thu trudng cac don vi sy nghi¢p cong
1ap t6 chtrc quan tri€t, trién khai thuc hién nghiém tic ndi dung cong van nay dén
toan thé can b, cong chirc, vién chuc va nguoi lao dong thudc pham vi quan ly.

b) Thuong xuyén kiém tra viéc chap hanh ky cuong, ky luat hanh chinh,
van héa cong so; kip thoi phat hién, chan chinh, xir 1y hodc dé xuét xur 1y cac
truong hop vi pham theo quy dinh.

¢) Két qua chap hanh ky cuong, ky luat hanh chinh v van héa cong so 1a
mot trong nhitng ndi dung dé danh gid mic do hoan thanh nhi€ém vy, binh xét thi
dua, khen thudéng va xem xét trach nhi€m cua tap thé, c4 nhan theo quy dinh.
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d) Giao Phong Vian héa - Xa hoi chu tri, phdi hop voi Vian phong HDND
va UBND x4 theo ddi, d6n ddc, kiém tra viéc thuc hién; téng hop, bao cao Uy ban
nhan din x4 nhitng van dé phat sinh, truong hop vi pham va dé xuat bién phap xu
ly.

Uy ban nhan dan x3 yéu cau cac phong chuyén mén, don vi sy nghiép cong
1ap va toan thé can b, cong chirc, vién chirc, nguoi lao dong nghiém tic thuc
hién. Trong qua trinh thuc hién, néu c6 kho khin, vudng mac, dé nghi phan 4nh
vé Phong Vin hoa - Xa hoi dé tong hop, bao cdo Uy ban nhan dan xa xem xét, chi
daor

Noi nhén: TM. UY BAN NHAN DAN
- Nhu trén; 118

- Thudng truc Pang ty;
- Lanh dao UBND x3;

-Luu: VT. -~
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